AGENDA ITEM FOR ADMINISTRATIVE MEETING () Discussion only

(X) Action
FROM (DEPT/ DIVISION): Umatilla County HR
PROGRAM: Umatilla County HR
SUBJECT: Copier Machine
Background: (X) ACTION REQUESTED:
HR received a quote for the purchase of a new Approve purchase of Canon C5840 Copier for the

copier machine for the 23-24 fiscal year. The price of $6,495
purchase is before the Board due to the amount.
Payment will be made in next fiscal year.

ATTACHMENT: Purchase Order

Date: (5/5/2022) Submitted By: Jennifer Blake

************For Internal Use Only************
Checkoffs:
( ) Exec. Asst. To be notified of Meeting:
( ) Dept. Head (copy)
( ) Human Resources (copy)
( ) Budget (copy)
( ) Fiscal
( ) Legal (copy) Needed at Meeting:
( ) (Other - List: )

PLEASE RETURN THIS FORM AND ATTACHMENTS TO OFFICE MANAGER
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Scheduled for meeting on: May 24, 2022

Action taken:
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Follow-up:
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